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Introduction 
This proposal outlines a structured Search Engine Optimization (SEO) and Digital 
Visibility Enhancement engagement specifically tailored for [New Client Name]. Our 
service is designed to move beyond basic maintenance, focusing instead on proactive, 
strategic optimization to secure top search engine rankings, ensure brand consistency, 
and manage online reputation across all major digital platforms. 

The digital landscape is constantly evolving, requiring continuous adaptation to search 
engine algorithms and user expectations. This proposal shifts the focus from sporadic 
marketing efforts to sustained operational excellence in online search performance, 
guaranteeing continuous improvement in keyword ranking, organic traffic, and online 
authority. 

Existing Digital Landscape Analysis 

The current engagement is centered on enhancing and managing the client’s existing 
and nascent digital footprint. The foundation of this effort will involve auditing [New 
Client Name]'s current online properties, including: 

●​ Social Media Profiles: Reviewing the consistency, optimization, and interlinking of 
primary social media platforms (Facebook, Instagram, LinkedIn, X/Twitter). 

●​ Search Engine Visibility: Analyzing current Google Search Results for relevant 
professional keywords, identifying existing positive assets, and noting any 
unwanted or outdated search results that require suppression. 

●​ Web Assets: Assessing any existing personal portfolio or professional website to 
determine its SEO health, mobile responsiveness, and content structure. 

●​ Authority & Backlinks: Establishing a baseline for the client's current domain 
authority and backlink profile. 

Purpose of Our Work 

The purpose of this engagement is to establish and maintain a commanding, 
authoritative, and positive presence for [New Client Name] across major search 
engines and professional platforms. Our goal is to ensure that when stakeholders, 
clients, or partners search for the client’s name or associated keywords, they are met 
with consistent, high-quality, and professionally curated information that accurately 
reflects their expertise and brand. 



The primary objective of this contract is to transition the client's digital presence from an 
unmanaged, scattered state to a strategic, continuously optimized asset. Our work is 
designed to directly address the critical need for increased organic visibility, improved 
reputation management, and sustained digital authority. 

Level of Criticality 
In today's globalized market, online search results are the definitive measure of 
professional credibility, transparency, and trust. For [New Client Name], maintaining a 
top-tier digital presence is critical for several reasons: 

●​ Brand Credibility: Search results directly impact how partners, investors, and 
potential clients perceive the brand's professionalism and reliability. 

●​ Reputation Management: Unwanted or outdated search results can severely 
damage reputation and require continuous monitoring and suppression. 

●​ Organic Growth: A strong SEO strategy is essential for capturing high-intent 
organic traffic, which is vital for long-term business sustainability and reduced 
reliance on paid advertising. 

●​ Authority Building: High-quality backlinks and optimized profiles establish the 
client as an industry thought leader, directly enhancing business opportunities. 

Objectives 
The Comprehensive SEO & Digital Visibility Enhancement Contract aims to achieve the 
following specific, measurable objectives: 

1.​ Search Ranking Dominance: Achieve and maintain a minimum of 80% positive, 
owned assets on the first page of Google Search Results for the client's name 
and primary keywords within [90] days. 

2.​ Reputation Protection: Suppress at least [80]% of all identified unwanted or 
outdated search results appearing on the first three pages of Google. 

3.​ Digital Consistency: Optimize all key social media profiles (Facebook, 
Instagram, LinkedIn, X/Twitter) to ensure consistent name, photo, bio, and 
interlinking within the first month. 

4.​ Authority Establishment: Develop and deploy a personal portfolio website and 
optimize premium professional accounts to establish new, high-authority backlink 
sources. 

5.​ Content Velocity: Publish a minimum of 4 pieces of positive, SEO-optimized 
content featuring the client’s name per month to feed search visibility. 



In-Scope of the Work 
The services provided under this contract are divided into three core categories: Setup 
& Foundation, Continuous SEO Management, and Reporting. 

Service Category Scope of Work  

1. Setup & 
Foundation 

- Portfolio Website Development: Develop a mobile-responsive 
portfolio website (including About, Professional Summary, 
Contact, and Social Links sections). 
 
- Hosting & Domain: Provide and configure 1 year of hosting 
and domain setup. 
 
- Premium Account Optimization: Create and optimize 
premium verified accounts on high-authority professional 
platforms. 

2. Continuous 
SEO Management 

- Social Profile Optimization: Optimize all social media profiles 
(Facebook, Instagram, LinkedIn, X) for SEO-optimized bios, 
consistent branding, and interlinking. 
 
- Content Strategy & Creation: Publish positive, SEO-optimized 
content featuring the client's name (text/blog posts). 
 
- Authority Building: Build high-quality backlinks from reputable 
and trusted third-party websites monthly. 
 
- Reputation Suppression: Continuously monitor and execute 
strategies to suppress unwanted or outdated Google search 
results. 

3. Monitoring & 
Reporting 

- Continuous SERP Monitoring: Monitor Google search results 
24/7 for ranking changes and new mentions. 
 
- Performance Reporting: Share detailed monthly performance 
reports and visibility updates, including before-and-after 
screenshots of Google results. 

 

 



Our Approach and Methodology 
Our methodology is divided into two phases: the foundational setup, and the ongoing 
monthly optimization cycle, ensuring sustained, results-driven service delivery. 

Phase I: Foundational Setup (Month 1) 

Digital Profile Audit & Consolidation: We begin by conducting a deep dive into the 
client's existing online properties to identify immediate opportunities and threats. This 
includes checking for profile consistency and identifying any conflicting or low-quality 
content. 

Asset Creation: 

1.​ Portfolio Website Deployment: We will develop a professional personal portfolio 
website, set up the domain and hosting, and structure the site for maximum SEO 
performance (clean code, fast loading speed). 

2.​ Premium Account Creation: We will create and optimize premium, verified 
profiles on key professional platforms (e.g., industry-specific forums, major 
directory listings) to serve as instant high-authority backlink sources. 

Initial Optimization: All existing social profiles (Facebook, Instagram, LinkedIn, X) will be 
optimized with consistent branding, professional photos, and SEO-friendly 
bios/keywords. 

Phase II: Ongoing Monthly Optimization Cycle (Month 2+) 

Content Velocity & Link Building: 
●​ We publish high-quality, unique content monthly on the client’s web assets or 

authoritative third-party sites, always optimized to feature the client’s targeted 
keywords. 

●​ We focus on acquiring new, relevant, and powerful backlinks from reputable, 
industry-trusted websites to continuously increase the client’s Domain Authority. 

Reputation & Suppression Management: 
●​ Our continuous monitoring detects negative or outdated search results. We 

actively execute suppression strategies, which involve elevating new, positive 
content above the unwanted results in the search ranking. 

Performance Checkups: 
●​ We conduct keyword ranking checks against target professional phrases to 

ensure sustained first-page dominance. 



Project Management Plan 
 

Phase Tasks/Activities Estimated 
Timeline 

Phase I: 
Initiation & 
Setup 

- Collect all necessary access credentials and client 
information. 
 - Audit existing digital footprint and identify key target 
keywords.  
- Develop and deploy Portfolio Website 
(Domain/Hosting setup).  
- Create and optimize all Premium Accounts. - 
Complete initial social profile consistency 
optimization. 

Weeks 1-4 
(Initial 
Onboarding) 

Phase II: 
Monthly 
SEO Cycle 

- Publish [4] new pieces of SEO-optimized content.  
- Execute Backlink Building Strategy (acquire new, 
high-DA links).  
- Run continuous suppression campaigns against 
negative SERP entries.  
- Monitor keyword rankings and traffic fluctuations. 

12 months 
(completed 
throughout 
each month) 

Phase III: 
Monthly 
Review & 
Reporting 

- Prepare a full Monthly Performance Report 
(including ranking screenshots).  
- Review all linked digital assets for health and 
accessibility.  
- Present a summary of the website access review  

Completed 
within the 1st 
week of each 
subsequent 
month 

Ongoing 
Support & 
Tracking 

- Maintain documentation of optimization strategy.  
- Notify the client immediately of any high-risk 
changes or threats to online reputation. 

12 months 
(continuous) 

 

 

 



Deliverables 
Upon successful engagement under this SEO contract, [New Client Name] will receive: 

●​ A fully developed and hosted professional portfolio website. 
●​ A set of fully optimized, interlinked social media and premium professional 

profiles. 
●​ Guaranteed first-page Google Search Result coverage by positive, owned 

assets. 
●​ Monthly performance reports detailing keyword ranking, traffic increase, and 

backlink acquisition progress. 
●​ Immediate notification and suggested action for any critical reputation threats or 

negative search results. 
●​ Secure content integrity and version control for all published assets. 

Financial Proposal 
 

SN  Particular  Qty  Rate  Amount 

Initial Setup & Asset Creation (One-Time Fee) 

1. Portfolio Website Creation & Domain + 
Hosting (1 Year) 

1 0 0 

2. Premium Account Creation & Optimization 1 0 0 

  Ongoing SEO & Optimization (Per Month) 

   3. Continuous SEO & Google Optimization Work 1 0 0 

VAT (15%) 0 

TAX/AIT (10%) 0 

Total = 0 

 
 
 

Total (including VAT & TAX/AIT) =  0 

Taka in Words:  



 

Payment Terms & Conditions 
●​ Price: The quoted price is in Bangladeshi Taka (BDT). All applicable taxes (VAT 

15%, TAX/AIT 10%) are added to the recurring monthly SEO fee only. 
●​ Mode of Payment: The Initial Setup Cost is due within 7 working days of signing 

the contract. The Ongoing Monthly Cost will be paid at the end of each month 
(within 7 working days after the invoice submission). 

●​ Offer Validity: The validity of this offer is 30 days from the date of the issuance of 
the proposal. 

●​ Delivery: The delivery of work will be done according to the methodologies and 
deliverables mentioned in this proposal. 

Conclusion 
By implementing this structured and continuous SEO and Digital Visibility program, 
[Your Company Name] is ready to transform [New Client Name]'s online presence into a 
powerful, credible, and high-performing asset. This contract ensures that the client's 
strategic digital footprint is actively managed, continuously optimized, and fortified 
against reputational threats, guaranteeing sustained business growth and stakeholder 
trust. 
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